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FBP Module 4: Actual Income & Expense  
 

Prelude: 
 

In Module 3 you learned how to use the loan schedule for completing the liabilities side of the 
balance sheet, entering both summary and detailed information, and tying the information to the 
projected cash flow.  Now, you will use information from the customer’s tax forms to create an 
actual income and expense statement. 

 
Getting Started: 
 

1. Log into the Web Equity Manager®. 
2. Access your customer record. 
3. Click “Inc / Exp” on the menu bar. 

 
 
 

4. Click “Add Actual Income/Expense.” 
5. Enter a “Beg. Date” of 01/01/03. Enter an “End. Date” of 12/31/03. Enter a  “Description” of 

your choice. 
6. Click on the “None Selected” link under “Beg. Bal. Sht.” 

 
 
 
 
 

7. The popup window that appears is where  
you will choose balance sheet dates  
that mark the beginning and end of the  
income/expense period. Select 12/31/02 
for the beginning balance sheet date and 
select 12/31/03 for the ending balance 
sheet date. Click the “Close & ” link. 
 
NOTE:  It is not required that you select  
a beginning/ending balance sheet, however, it is necessary if you want certain ratios to be 
calculated or if you plan on using an accrual adjusted income statement. 
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8. Click the “Add” link.  
9. Click the “View” link to enter the applicable information from your customer’s tax forms.  This 

tax information is displayed on the following pages and will be used in your data entry 
exercise. 
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Data Entry Exercise: 
 
 
 
 
 
 

Instructions 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

Use the tax form information below to enter SUMMARY Actual Income/ 
Expense information.
Irrigation 
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2002 Tax Return 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Instructions 

Instructions 

 

NOTE:  The “Income Tax Expense” (located under the “Non-Operating”
section of the Actual Income/Expense screen) can be found on the second
page of the tax return under the “Other Taxes” section shown below.  You
would also need to include any state income taxes that are applicable. 
Capital expenditures can be found under “Part I” of “Form 4562” shown
below.  On “Line 6” you can see that this customer purchased a tractor.
The amount of this purchase should be entered in the “Capital” section
under “Capital Expenditures” on the Actual Income/Expense screen. 
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Instructions 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
----------------------------Instructions 

 

“Capital Sales” can be found under “Part I” of “Form 4797” shown below.  On
“Line 2” you can see that this customer sold a tractor and received cash in the
amount of $15,000.  This amount should be entered under the “Capital Sales”
section of the Actual Income/Expense screen. The gain listed under “Column
H” should be entered under the “Capital Gains” section of the Actual
Income/Expense screen.
------------------------------------------------------------------------

The front page of the 1040 tax return form is on the next page.  There you will
find the “Non-Farm Income” amounts on lines 7 and 8a, which you will enter
into the “Non-Farm Income” input field under the “Non-Operating” section of
the Actual Income/Expense screen. 
 
Additional information that must be entered in order to calculate repayment
capacity includes: 
 

• 
• 

Owner Withdrawals:  $32,000          (Enter in “Non-Operating” Section.)
Term Principal Payment:  $45,000   (Enter under “Financing” section.) 

 
This information is not on the tax return form. You will have to derive this 
information from other sources available to you. 
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You are now finished with this data entry exercise.  
 
NOTE: The customer record you were just working in will be used throughout the training modules. The 
data input you do in one module is built upon in each subsequent module. Therefore, it is critical that 
you make no changes to this record outside of what you are instructed to do in the data input exercises. 
 
Your next step will be to go to the eLearning Center to take the test for this module. While taking the 
test it may be necessary to refer back to your Web Equity Manager® input. It is recommended that you 
leave the browser window open where you were just working in Web Equity Manager® and open a 
second browser window now for the eLearning Center to facilitate easy switching between the two 
applications. 
 

o In the new browser window you just opened, proceed to the ECI eLearning Center at 
http://elearning.onlinequity.com. NOTE: This resource has also been added to your 
“Favorites” list.  

o eLearning instructions: 
• 

• 
• 
• 

• 

• 

• 

Log into the eLearning Center using the same User ID/Password you used to access 
Web Equity Manager®. 
Click on the “My Classes” link. 
Below the module you just completed click on the “Test Now” link. 
Answer each question. When you have answered all of the questions click “Grade 
Now.” 
After reviewing the test, click “ ” in the top right corner of the screen to return to the 
“My Classes” screen where you may retest if desired.  
On the right side of the screen, under the “Rate Class” column, click the link for the 
module you just completed. Complete the feedback form. When finished, click the 
“Save & ” link. 
Log out of the eLearning Center and out of Web Equity Manager when finished. 

 
You are now ready to attend the next module. 
 

http://elearning.onlinequity.com/

	FBP Module 4: Actual Income & Expense

